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General Usage - ACCESS It ! U n |Ve rsa I . N ET



1. Access It! Universal.NET will
require that you Login.

2. Both the User Name and
Password are Case Sensitive.

Login to Access It! Universal.NET X
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Main

View

2 Help
i i

Hide Print  Options

Contents | Index ~ Search ]
Type in the keyword to find:

[ Gt |

Select Topic to display:

Running Access It! Universal.NET for the First Time

After performing the installation, setup and configuration of the software, several application parameters must i
control system can be brought on line.

Setting up Sites

Sites must then be created to host the system hardware. The default site "Main" is automatically created whe
Depending on the version of Access It! Universal.NET that has been installed the number of sites may be fixed
new or maintain existing sites within a database and specify various site capacities and parameters. A site is
in a database. For more information on sites, see the Sites help file topic.

Setting up User Groups

User groups must then be created to assign groups of user permissions. User groups are used to set up grou
access permissions to various areas of the software. User group permissions can be assigned which will allow
full access to all areas of the software. The default user group "Administrators” has access to all areas of the

user groups, see the User Groups help file topic.

Setting up Users

After the installation of the Access It! Universal software, the default "Admin” user is assigned to the "Adminis
permission to run the application with access to all areas by default with no password assigned. If this installa
version prior to 4.x then all of the users from the previous version will be imported also with no password assigi
be given access to the application before anyone other than the "Admin” user can use the application. For mo
the Users help file topic.

Setting up Timezones/Intervals

Timezones must then be set up as needed by using the timezones data entry screen. When creating new timyl
created. The always timezone is predefined for 7 day a week, 24 hour a day access, including holidays. If tim4
important, this timezone may be used instead of defining additional timezones. For mare information about tinf
file topic.

Configuring Hardware

1. Assoon as you launch Access It!
Universal.NET the internal
context sensitive HELP system is
started, press the ‘F1’ key at any
time to get HELP for the screen
you are currently on.

This is an Example, you will
always have the opportunity to
use the Contents, Index, and
Search TABs to find any Help
screen but it will always take you
to the section for the current
screen you are on.

System hardware must then be enabled and configured using the Hardware Tree. Hardware is used to define all panels, readers, inputs, outputs,
intercoms, CCTV cameras and DVR cameras being used in the system. Using the Hardware Tree, the devices physically installed in the
system must be enabled and configured for use in the system. For more information on setting up devices with the Hardware Tree, see the

Hardware Tree help file topic.
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2.

Once you Login the system will take you
to the System Statistics / License info.

The Screen consists of

A. Pull Down Menu

B. Ribbon bar

-.—

C. Navigation (Menus)
D. Work Area
E. Events

i |
CKNICK-PC (Default)

Server Version 6404
Dongle Status QK
Serial Number 65600
Key Revision 10
Max Sites 1000
Max SCPs 1000
‘orkstations 1/30
DVR Integration 110
Intercom Integration oo
Intrusion Panels 010
Email/Paging Integration Yes
Report Designer Mo
MR-52 Alternate Wiring Yes
1D Badging Yes
Biometric Support Yes
Encoder Support Yes
Barcode Support No
Terminal Server Support Yes
‘wieb Client Support Yes
Regicnal Server Support Ne
Time And Attendance Yes
Import/Export Yes
Companies Yes
OEM Codes 7724352
IP Locksets Enabled Yes
Integrated Reader Count (1113
Data Exchange Packages Yes
Mercury Pl/PRO Hardware Yes
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1 —n a' . . i 1 = — - .2 - - -
A




MNew Edit Delete | Copy Paste

Mavigation X

(System Statistics \
Main ~ |
: — CKNICK-PC (Default)

- - y
2 Cardholders TI=_ Total Cards (28) 1] gy Active Cards (28) [! Installed SCPs (1) |3 Installed SIOs (3) %Installed Readers (5) Jf? Installed Inputs (6) § Installed Outputs (6) -F_ﬂumocked Doors (0)

Bz Cards Server Version
Macros * System Warnings Dongle Status
, Alarms Serial Number

Fuzis /' Pending Alarms (0) a Unsecured Doors (0) é,? Unsecured Inputs (0) Cﬂ Offline SCPs (0) LA offine si0s (0) Gy e
m Tracking — Max Sites

" Mustering & - Max SCPs
5 Maps Today's Scheduled Events Viorkstations

— — DVR Integration
QCard Activations (0) QECard Deactivations (0) Intercom Integration

Intrusion Panels

Email/Paging Integration
Report Designer

1. The License will show what options your 7 2 s virs
system is Licensed for, the Serial Number, iy
etc . '?Z:'lc::l‘c;frtz?Suppnrt
‘wieb Client Support
Regicnal Server Support
Time And Attendance
2. The System Statistics Icons show specific imeerfSeer

DEM Codes

information concerning your system, such P Locksets Esbld

Integrated Reader Count

a— as the number of Cards, Panels, Readers, Dote Exchange Packoges

Mercury Pl/PRO Hardware

Unlocked Doors, Alarms, etc. —

Hardware

System

Events

@ Pause |\ =:Playback a -Viewl’ Current filter: (Default) ~ |§Jouma| |2 Edit Card 2Edit Cardholderlﬁ_\rimcﬂrdmlder

Date/Time Site Name Card Number Facility Code Cardholder Description Location

Alarms - Pending (0}, Acknowledged(0)

Yy € @B B 9 i




ain

Login..

‘Change Password.. Class DEM | V]
Horsaton etgs- — 1. The File pull down Menu allows:
& Help = . . . .
e stem Statstes A. An Operator to substitute their Login credential bmm_m o 3
H:m — Total Cards (28) E;ﬂmive(:ards (28) E Installed SCPs (1) | for the one Currently in use. . o
s S Seneme B. An Operator to change their Password. i st
:::Eng 43 Pending Alarms (0) E Unsecured Doors (0) é'y?Unsecuredlanrts ()] Li c. Choose the Options. :mn IEDD
11 Mustering - ay's Schedul - - PS 1000
@ v fods Schedistes D. Set the Workstation settings (Probably ol =0
A Bgrmie—e controlled by your Administrator.) o oo
Bging Integration Yes
Eo Get Helpo esigner No
Llternate Wiring Yes
F. Get information concerning the installed (version |- =
& copyright) Access It! Universal.NET e e
G. Exit Access It! Universal.NET o =
Iyl v
TR port Yes
Companies Yes
OEM Codes 7724352
IP Locksets Enabled Yes
Integrated Reader Count (1113
Data Exchange Packages Yes
Mercury PliPRO Hardware Yes
SALTO Integration No =
@ Pause | = Piayback A \u"iewl— ' Current filter: (Default) ~ |7Journa| | Edit Card _’}EditCardholderli\ﬁmcﬂdmmer




Main

il

N

Current Site:

= " | [class Demo Case - Main site

Mew Edit Delete | Copy Paste | Reports

MNavigation X

-
4% Cardholders

* System Statistics

1= Total Cards (28) E Active Cards (28)

[! Installed SCPs (1)

[W instalied S10s (3)

= p
%_-_"Installed Readers (5) ﬁlrﬁtalledlnpum (6)

1. The Advanced window control is not
enabled by default but is very useful,
Checkmark the Advanced Window

E:f;s * System Warnings .
, . -, -, Contol, select OK, the System will
Ewemé _h 3 Fending Alarms (0) E Unsecured Doors (0) Q?Unsecuredlnputs (o) \.ﬂ Ciffline SCP= (0) La (Oiffline S10s (0) . . .
= Prompt you, that it will enable this the
5Maps * Today's Scheduled Events . . .
. x next time the Workstation is started.
[;;Card Activations (0) [;;=Card Deactivations (0) . .
. o/ L] Use the File and select Login, re-enter
your User ID, and Password.
[ ]
Barcode Support No
Terminal Server Support Yes
‘web Client Support Yes
Regicnal Server Support No
Time And Attendance Yes
Import/Export Yes
Companies Yes
OEM Codes 7724352
IP Locksets Enabled Yes
Integrated Reader Count (1113
Data Exchange Packages Yes
Mercury PliPRO Hardware Yes
SALTO Integration No
@ Pause | = Piayback ‘L_I-Viewl’ ' Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholderlﬂ'VimCardhnlder
O L2 P @ s




Main

‘2 \x _lej Issue free pass to all cards » ‘3“ ﬁ z ._::':L‘.:"w_ (C::::n[:::z:(ase-hﬂain Site |v]
Mew Edit Delete | Copy Paste Reports Batch Print Badges Print Selected Badge(s) Preview Selected Badge(s)
Card Clipboard Commands Print Site Filter Macras
B cads = A i T
_ x - Search for: [mm I:}‘-JI items) @J @
o oo . ; .
= Notice that when you Login after checking the
5 s Advanced window control, you now have TABs.

3 Maps

Click “Cardholder” on the Menu, notice an additional
Window appears and another TAB is added.

You may click on an open TAB to quickly change
windows, you may rearrange the screen my Left-
clicking and holding down the mouse button while
dragging a TAB, a cross shaped pattern will appear to
assist you rearranging the Screen.

You may use the x on a TAB to close the individual

@ Pause | = Piayback A \u"iewl— ' Current filter: (Default) ~ |jjouma| | Edit Card _’}EditCardholderl‘iwmcﬂdmlder

TAB or Right-Click on the TAB to get a pop up control
allowing you to close that TAB or Multiple TABS.

Date = ard be 3 ode ardholde Descriptio

' Servers | v




Main
o — - CHo) Current Site:
g L
fy! ) Class Demao Case - Main Site -
Navigation I g Card L, Alams =

Acknowledge | Clear | Purge all alarms | Silence | Comments |~ Playback ‘W‘View Current filter: (Mone) = | Group by Device | Refresh
o~ Nk

-.?i Cardholders Card Number Facility Code Cardholder Drescription

2 caas This shows holding the left mouse

Macros

= button down while dragging a TAB it

Y e could be placed on any of the 4 boxes
o with a Blue header, arrow and the TAB
7 — == will be placed Above, Below, Left, or

e ) v e 0] B Right of the Main Work area.

Drag a column here to group by this column. E

= ¥ T ———————————————————— § )

@ Pause | = Piayback A view |’  Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholder|ﬁ\nmc.amm|der

' Servers | v
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Main

CE o Current 5ite:

%vﬁgx @ Import Data = @“ ﬁ $ _E& Class Demao Case - Main Site =

MNavigation % 7 cardholders =W olel Mla em Status

Close led). o o o .
3 carahotaen Close At T = —1 1. This shows right-clicking on the Cardholders TAB
e ——— opens the Options such as Close, Close All But This,
m N Vel cro Close All, New TAB Groups.

Card Number 1 Facility Code

Events
@ Pause | = Piayback ‘L_r‘u"iewf " Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholder|ﬂ,\nmc.ardhn|der

' Servers | v




Main

Current Site:
Class Demo Case - Main Site -

I =i ] ‘1? - 3

Mavigation I 7 cardholders =W Rolel:

Search results: 0 items (0 currently selected).

Search for: |Last Name or Card I\Iumberl - ] [[NI items)

% cardholders Drag a column here to group by this column, —y

B Cards
Macros

—, Alarms

Evems
g A

1. To find all Cardholders. Click on Main, then
Click on Cardholders.

Card Number 1 Facility Code

2. At the Cardholders Screen click on the
Magnifying glass next to the Search Box.

@ Pause | = Piayback A view |’  Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholder|ﬁ\nmc.amm|der

' Servers | v



%vjx @ Issue free pass to all cards - @“ ﬁ

l Current Site:
5 .%,\ | C1ass Demo Case - Main Site =]

MNavigation X

7 cardholders =W Rolel:

2 cardholders

Search (All cardholders) results: 28 items (1 currently selected).

Search for: |Last Name or Card Numberl - ] [[NI items)

Drag a column here to group by this column.

E.i:;s E ‘qa sme EI'HE ddIeInitiaI
:i:: f:: Beasley Reb.beca s
= o ~ = N 1. This will bring up the entire list of Cardholders.
GMEPS :qa Carpenter Arnold \ W

s Cars-on Floyd \Q /

oo = N\ 2. Use the scroll bar to scroll thru the list of

5| Dotson Robert z N

CRry e - Cardholders.

Card Mumber ‘!‘ Facility Code
— 1 3. Click on a specific Cardholder Name to see their
Card(s)

@ Pause | = Piayback ‘L_r‘u"iewf " Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholder|ﬂ,\nmc.ardhn|der

' Servers | v



Main

%v /X lﬂ Import Data = @“ ?:; m .E‘K E:s:rg:nfase.mmnsne |v]

2 Cardholders 530 nle -
Search (All cardholders) results: 28 items (1 currently selected). Search for: |Last Name or Card Numberl VI (Al items)
2 cardholders =
A=) Cards Last Name First Name Middle Initial
] Macros IO | et — - Save [l save & New X Close | [ ()
£ Alarms o Beasley Rebbeca 5
Events S| Betts Daniel Barnard| David w
g Tracking ﬂg Brownley James
is Mustering 3| cain Kyle E Main Acce . Biome Attachme Auditing ote
GMEPS 55 Carpenter Arnold W : p
8| carson Floyd 5 License Plate #: [JB2.007 | i
| Davids Trent Vehicle Make:  [Ford =
ot | Donald Mack B Colar Verhicle: [Black [x]
e = : S— |
UserTextl: [ |
Y 587 115 (== [ ] -
659 115 UserText3: [ ]
UserTexts: [ |
UserText6: [ ]
Q S g UserTexts: [ ]
Double Click the Cardholder to view their n
UserTextS: [ ]
1 UserText1l:
complete record or make changes (edit) o I ‘
UserText1z: | |
the Cardholder sertents | l
- rware UserTextid | |
S UserText1s: | |
UserText1e: | |
UserText1?: | |
@ Pause | = Piayback qE'Viewr " Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholder|ﬂ,\nmc.ardhn|der
Da 3 3 b 3 3 D p
' Servers | v
“ O € py | = 0 .



Main

MNavigation X

2 cardholders
B Cards
Macros

—, Alarms

Events
ﬂ Tracking
:: Mustering

e Maps

7 cardholders =

Current Site:

T

-

Class Demao Case - Main Site

Search (All cardholders) results: 28 items (1 currently selected).

Last Name

Drag a column here to

First Name Middle Initial

S| Barnard David w
o Beasley Rebbeca s
S| Betts Daniel
ﬂg Brownley James
3| cain Kyle E
‘qa Carpenter Arnold W
o | carson Floyd B
‘% Davids Trent
| Donald Mack B
S| Dotson Robert z
2 Dowling Sath I
1 Facility Code

-

Double Click their Card to view or
edit the Card information.

&

Save [ Save & New X Close |§§

Main ardholde p

115

Embossed number: [

PIN number: 0000

Use limit: 255

Card group: IMainCard Group

Classification: [

Large encoded card ID: [

[ PIN exempt

[[] Antipassback exempt

[ Extended access times.

|:| Unused card expiration exempt

J

() Inactive
(@) Active
() Date based

pesctusteaste 1o [

@ Pause | = Piayback A view |’  Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholder|ﬁ\nmc.amm|der

cescrate e

' Servers | v



K3l 2010 Black ~

View

B LI

Preview Pane |Reset | Select

MNavigation X

7 cardholders =

Search (All cardholders) results: 28 items (1 currently selected).

Search for:  |Last Mame or Card Number| - ] [[AII items)

Last name:

First name:
2 cardholders Drag a column here to group by this column. [Bamard | [pavia
A=) Cards Last Name First Name Middle Initial
Y] Macros D | [ |Bamard David W [
£ Marms g | Beasley Rebbeca > license Plate#: (152007 |
Events o Betts Daniel _ '
D Tracking % Brownley James Vehicle Make: [Fuld .
* Mustering :Qa Cain kyle E ColorVerhicle: [Black [~]
OMEPS S| Carpenter Arnold w Department: | ]
fole £ : s | |
& [Donaia Mack B UserTet2 | ]
5| Dotson Robert z UserText3: [ |
L | Dowading Sath B UserTedt4: ( |
Card Mumber 1‘ \acility Code UserTexts: [ ]
587 1 UserTexts: [ ]
2] %29 — UserText9: [ ]
UserTextil: | |
UserText12: | |
0 . UserText13: | |
1. Use the View pull down and then the Preview, ettt | !
this will show the record of any Cardholder in e }
the list you click on. You can not edit the S }
Cardholder only Preview information in the <
. - < N 1 ¢
Preview Window.
@ Pause | = Piayback ‘L_I-Viewf " Current filter: (Default) ~ |§Jouma| | Edit Card Edit g
dged " Servers| v
C B = - a -




Main

Current 5ite:

o > o | : : :
+ - ./ X B Import Data + @“ g:; $ Eﬁ, Class Demo Case - Main Site =]
New

Edit Delete | Copy Paste Reports Batch Print Badges Print Selected Badge(s) Preview Selected Badge(s)

2 cardholders
m=) Cards
Macros

, Alarms

Events
ﬂ Tracking
:: Mustering

O Maps

@ Pause |uj:PIayback q«_r\iiew |r

7 cardnolders =% h-lel & Ala

Search (All cardholders) results: 28 items (1 currently selected). Search for:  |Last Mame or Card Number| VI [[AII items)

Drag a column here to group by this column.

Last Name First Name Middle Initial

5| Barnard David w

.;ﬁ Beasley Rebbeca 5

55| Betts Daniel

_ga Brownley Jlames

Ja| cain Kyle E

_Qa Carpenter Arnold W

_Qa Carsan Floyd B
[ _Qa Davids o Trent

| Donald Mack B

5| Dotson Robert z

2| Dowwling Sath B

1457 115

[

You can select any TAB in the Preview to view the data such
as their Photo / Image. Useful if you have multiple people
with the same last name such as Smith to find the correct
one. Then double click their name to Edit their information.

' Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholderlﬁ\.riewc.ardhnlder

\

Last name: First name:

[Davids | [rent

Images

' Servers | v



Main

i Current Site:

%vjx @ Issue free pass to all cards = @“ ﬁ 5 .%,\ | C1ass Demo Case - Main Site =]

MNavigation X :?_._‘ Cardholders = (R <ard

- - A =Y
Search (All cardholders) results: 28 items (1 currently selected). Search for:  |Last Mame or Card Number| VI [I_AII items) Card number: |ES8 ] Facility code: C
..?ﬁ Cardholders Dirag a column here to group by this column,
= Cards Last Name First Name Middle Initial Main e S e = S
MEEEE E -‘% Barnard David w Embossed number: [6597981 ]
., Alarms ‘Qﬁ Be:
L= & asley Rebbeca 5
o FIN number: 1313 Auto
Events 55| Betts Daniel
[ Tracking T rowniey James Issue leve
" Mustering . i
o & o :
Ere Carpenter Arnold W
a -
55 Carson Floyd B Card group: [Malnc.ard Group .
Qa Davids Trent Classification: [ .
-aﬁ Epnakl [ B Large encoded card ID: [ ]
5| Dotson Robert z
| nwwlinn Sath B — Card options
Card Number 1 Facility Code ] O it exsems tniee:
DAntipassback exempt |:| Unused card expiration exempt
— Card status

() Inactive

The Preview also works for their Cards, useful

if a Cardholder has multiple Cards, double click

the Card you wish to Edit, preview any TAB [y S— NNy ss—
also, such as Access Levels.

< n | s
Events
@ Pause | = Piayback ‘L_r‘u"iewf " Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholder|ﬂ,\nmc.ardhn|der
Da 3 3 b 3 : Descrip
' Servers | v
B ® o9 M3 ,
i 019




Main

*vjx B Issue free pass to all cards = @“ ﬁ 3 g‘% [E:::r;s:ca”'”a‘”s‘te =]

3, Carahowters QUL Y &
o e . | &l a
Search (Last name starts with 'K) results: 2 items (1 currently selected). Search for:  |Last Mame or Card Number| 'l Kl/ Card number: 558 ] Facility code: C

._.:L Cardholders Drag a column here to group by this column. : |
:‘:arc:)s o o — Embossed number: [659?981 ]
E;;H;S PIN number: 1313
Q TrackinP Issue level:
53::::”@ Use limit:
Card group: [MainC.ardGrol.p .
Classification: [ .
1. The box beside the Magnifying glass is allows R ]
Card Mumber 1Fau:i|it_-,'C|:|de you to Specify what you are searching for a Iast [ ] giﬂ‘iﬂcen‘:tk t giﬂend:d a:cess.tir:.es t
name, partial name or first letter. Here | put K in J—
then used the Magnifying glass to get just those o
Cardholders with a Last Name beginning with K
PDeacti\rate date; [E. Reactivate date: [El
1 | k

@ Pause | = Piayback ‘L_I-Viewf " Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholder|@_‘ViewCardhnlder

' Servers | v




MNavigation X

7 cardholders
ae
m=) Cards
Macros

, Alarms

Events
ﬂ Tracking
:: Mustering

e Maps

7 cardnolders =W Rolel:

Search (All cardholders) results: 28 items (1 currently selected).

CE Current Site:

] Class Demao Case - Main Site

Search for:

Last Name or Card NumberJ - ] [[AII items)

Drag a column here to group by this column.

Last Name First Name Middle Initial
D | Jz | Barnard David w
o Beasley Rebbeca s Germimer:
| Betts Danie! First Name
dqﬁ Brownley Jlames
Fa Cain Kyle E License Plate #
‘qa Carpenter Arnold W Middle Initial
Carsan Floyd B P
ﬁ Dods . Vehicle Make
5| Donald Mack B
5o Dotson Robert z S
2 Dewling Seth el
Card Mumber !‘ Facility Code
587 115
The pull down next to the search lets you choose

U

what you want to search. Any field in the
Cardholder Database.

~

@ Pause |\ Prayback A view |’.’ Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholder|ﬁ\newc.amm|de:

' Servers | v



Main

T KN

MNavigation X

2 cardholders

o
lﬂ Issue free pass to all cards = @“

7 cardnolders =% h-lel

ﬁ

'

Search (Vehicle Make starts with 'Ford’) results: 5 items (1 currently selected).

CH o

e

Current Site:

| C1ass Demo Case - Main Site

Search for: IFol'dl l
P 4

Drag a column here to group by this column.

& e B —~ -
2 s o SN
@ s \
Here | chose to search Vehicle Make, defined Ford,
used the Magnifying glass and have a list of only
- — . those Cardholders having a Ford. The database
o field for Vehicle Make is a User Definable Field it
will depend on what your System Administrator
has Defined in your system.

{T) Pause |\ Prayback ‘L_I-Viewf " Current filter; (Default)

- |§Jouma| | Edit Card Edit Cardholder|ﬂ,\nmc.ardhn|der

' Servers | v




Current Site:
Class Demao Case - Main Site

Mavigation 3 iq_Cardholders = [ECards = iﬁ«larms 53 i System Status =

Main Search (Color Verhicle is equal to: Black AND Vehicle Make is equal to: Ford) results: 1 item (1 currently selected). Search for:  |Last Mame or Card Number| - ] [[AII items)

= D159  coumn er 0 oup by tis column To search multiple

=] Cards Last Name First Name Middle Initial

fields at once use

, Alarms

h the Binocular Icon,

:: Mustering Vehicle Make is equal to: Ford

e Maps Color Verhicle is equal to: Black
- | chose to find
Vehicle Make equal

~ | e ]

dis e to Ford, and Vehicle

587 115

659 115 e

Color equal to Black

and found only 1

Cardholder that has

a Black Ford. All
Boolean
expressions are

: available for search
@ Pouse | i=Piyback % View | Curent fiter: Defout) - |3 oumal T Eait Cord it Cardnolder o, View Cardholder conditions.

Date/Time Site Name Card Number Facility Code Cardholder Description Location

Alarms - Pending(0), Acknowledged|(0)

T A E @M B o9l @-rewnos




Main

Ev / CRE Y e | ]

p— o e oo 1. To Add a New Cardholder to the system you may

. use the NEW button on the Ribbon Bar while on

‘*”’ig the Cardholder Screen, or Right Click in the space

& e directly below the Cardholder gray bar “Last
Name, First Name, Middle Initial”, using the down
arrow next to the NEW button allows you to add

——— a New Cardholder (Person) or a New Card. Right

clicking in the space under the Card header bar
allows adding a New Card to the Cardholder
highlighted in the Cardholder list.

@ Pause | = Piayback A \u"iewl— ' Current filter: (Default) ~ |jjouma| | Edit Card _}EditCardholderli\ﬁmc‘ardholder

' Servers | v




Main

%v jx @ Import Data = @“ ﬁ $ ﬁ% E:s:r;::(:ase-h'lainsite |v]

| e — ————Tr
2, Cardholders Drag a column here to group by this column.
;aar:; . - me 1 '-lame -1iddIeInitiaI
s A = —
o il = : ] 1. Click on a column header such as Last Name, First
o %: 5( : Name, Middle Initial, Card Number, Facility Code
% osey = 3 to Sort on that Column, in Ascending or
—— ' Descending order, the Arrow will show if you are
= s sorting Ascending or Descending, click the Arrow

to reverse the order.

Events

@ Pause | = Piayback ‘L_r‘u"iewf " Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholder|ﬂ,\nmc.ardhn|der

' Servers | v




View

MNavigation X

2 cardholders

=] Cards Last Name L First Name Middle Initial

[iy] Macros S| wilson Betty ]

Na'ms | williams Elligt

Events Qa Welcker Joseph N

g Tracking | welen Jack N

s Mustering ‘Qa Subler Jackie . . . . .

@ vops i o e 1 1. To view additional columns of information from the
g e ot 2 database pertaining to Cardholders click the View
e - . pull down and Select Columns or Right Click and
= Select Columns.

@ Pause |\ Prayback A view |’.’ Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholder|ﬁ\nmc.amm|der

7 cardholders =

Search (All cardholders) results: 28 items (1 currently sel

Search for: |First Name | » [[AII items)

Drag a column here to group by this column.

' Servers | v



Main

MNavigation X

2 cardholders

7 cardholders =

Search (All cardholders) results: 28 items (1 currently selected).

Class Demo Case - Main Site

Search for: |First Name | » [[AII items)

Drag a column here to group by this col

= L FistName 1. To view additional columns of
liiv] Macros ‘% Wilzon Betty . . . .
e iy information from the database pertaining
o flva L . to Cardholders click the View pull down
o e = 2 ean and Select Columns or Right Click and
5| Roane Scott 2\ Delete
ﬂg Maosley Warren L‘_] Copy Select COIumns-
5| Meeks Aubry -
& | kninht Sulvia [ Paste
g Z: E: [] Track Cardholder
i Print Reports
[T Select Columns

@ Pause |\ Prayback A view |’.’ Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholder|ﬁ\nmc.amm|der

' Servers | v



Main

ol o —1§ | - CET) Current Site:
+v Ve )< B TemrEe TeeE i 2l EIE ‘3“ ﬁ z L. | C1ass Demo Case - Main Site =
New Edit Delete | Copy Paste Reports Batch Print Badges Print Selected Badge(s) Preview Selected Badgels)
2, Cardhold 52
Search (Al cardh ardhold : Searchfor: [First Name] 7] [(Al tems)
E:;:;S _% Wilson .- = ;. - 1 Toyota Brown PIU-9512
& s g s : . R T 1. When the Columns available in your
Q Tracking S| welen et Miodifed N Black OKIE
& e o e o oo database are shown use Drag and Drop
v : ' ER = S T to put the column in the table. (I've
foj e ; g Nen | e chosen Vehicle Make, Color Vehicle,
- ) —— and License Plate # (your database may
- or may not contain those fields). Right
Click on the column header to see the
sort options. You can change the order
of the columns using Drag and Drop.

@ Pause | = Piayback A '-\u"iewl— ' Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholderliwmc.ardhnlder

' Servers | v




‘lrzv/'i‘ "N

Import Data

L Current 5ite:

»3“ ;’_W :_f/ :i:‘ [Class Demo Case - Main Site

MNew Edit Delete | Copy Paste Reports Batch Print Badges Print Selected Ba
Cardholder Clipboard Data Print | K Macros
G coooeer ~QO RN v 1.

ICET——— Search (All cardholders) results: 28 items (1 currently selected).

7 Cardholders Drag a column here to group)

m=) Cards

Macros

., Alarms

:=| Events I General |

[[] Tracking :

vy X — Print Style

1 Mustering : _

@. Maps Cardholder Access Denied Events u Description:

E] |
2

Cardholder Access Events This report provides a list of all access denied card usage, |

events for the selected cardholders.
Cardholder Access Granted Events

Cardholder Antipassback Events n

— Print Range

(@ Only selected items

() Specific items \

— Date Range

[[None] |v]

| Print | | Close | | Preview | |

|E| Keep print window open after preview

G-f Pause |I' : Playback ! ‘«'iewI

Current filter: (Default)

- l'__/‘ﬂournal |27 Edit Card _“'EclitCarclholclerl-;&_\fiewcardholder

Selecting the Reports Icon on the Ribbon Bar,
will show you only the Reports pertaining to
the screen you are on, if in Cardholders it will
only show Reports about Cardholders.

A description will be shown on the right,
parameters and date range settings will be
shown below to assist you in getting just
what you are looking for.

The Only Selected Items indicates if you had
selected specific Cardholders prior to
selecting Report “Only they will be included
in the Report”

You may choose to Print, Preview (on screen)
or save the Report with the chosen
parameters for future use.

Alarms - Pending (0}, Acknowledged (D)

9 A B 9

3. B & YPAMa



Main
| .
nt Site:
* ES = e -
-
MNew ardholder A =
- EEEE I T EEEE 11 NECIETN Macros
\ -
R (s0)
2 cora Sadr:ltol.der :ccess Events e —
= Cards ‘.'\.ﬁ:-soﬁ.‘.'\.'ﬁl:sar?'ln:‘.'\.'.elcker.‘.'\.'elch.Subler.Sirnpson.Rodgers.Roane.M05Iey.Meeks.Knigl'rtKnick.Jelfers.Hen:Ia'.GoﬂiehFamswothLlTantDcr.-;iing_ rhicle | License Plate : 10 Here I seIeCted the Report card holder Access “ |
Macr Eots?g.ljtopald.Dﬂ'idi. Ctarms onl;.jCarpenter. Cain Brownley Betts Beasley Bamard ER
VEn’ atels equal o Las s]
Events, and the Date Range, Selected
Cardholder ’ ’
i"e k_ Event Date Card #{FIC) Description Lecation ANM-568 . An O A
[ Tt Barmara, Daviaw Preview, and it is showing the Report on
u L 1/31/2019 12:28:11 PM 859 (115) Access Denied-Unknown Card Employee Enfrance
" Maps 13172019 12:30:02 PM 659 (115) Access Grantsd Employee Enfrance screen
14312019 12:30:42 PM 859 (115) Access Granted Employee Enfrance L]
1/31/2019 12:37:50 PM 859 (115) Access Granted Employee Enfrance
Group Count: 4 Events
Gitfg:fg,o-zr?zis 05 PM  1005(115) A Denied-Unknown Card S 1 H =
133 ) ccess Denied-Unknown
gttt o o e i -2y 2. Across the top of the Report it displays a tool
1312019 12:33:57 PM 1005 (115) Access Granted

1/31/2019 12:37:42 PM 1005 (115) Access Granted Employee Enfran

bar allowing me to print the report see how

Group G - 4 Events

KTJ’(::;Z%::I:JZEZBZZ PM 305 (115) Access Denied-Unknown Card Employee Enfrance \ ma ny pages Iong the re po rt IS move to

1/31/2019 12:29:55 PM 305 (115) Access Denied-Unknown Card Employee Enfrance
1131/2018 12:30:37 PM 305 (115) Access Grarted Employee Enfrance another page’ export the re port etc.

1/31/2019 12:37.56 PM 305 (115) Access Granted Employee Enfrance \

Group Count: 4 Events
Rodgers, Curt . \
e — T o Count T Event 3. Notice the info in Blue in the body of the
Total Count: 13 Events o o
Report. If you have integrated your Video
Recorder system with Access It!
: Universal.NET the Events having stored video
Qraes o will show the Link to the stored video. Click

. - the Blue Link to see the Video directly from
the Report.

' Servers | v
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Main

‘li/x B Grant Access @“ |Class Demo Case - Main site
Reports

Mew Edit Delete | Copy Paste

Current Site:

[ o filten) x| (a1l items)

Mavigation x Ekeaders = x
Search (All installed readers for selected site(s)) results: 5 items (1 currently selected).
fCha : ClassRoom Reader MR-51e Card Only Closed X X CEK Dema Case EP-1501 Plus SCP MR-51e Demo Case 1 X
nnels

5 l — loyee Entrance Card Only Closed X X CEK Demao Case EP-1501 Plus SCP MR-52 Demo Case 1 X
Lobby Card Only Closed \ X b4 CEK Demao Case EP-1501 Plus SCP MR-52 Demo Case 2 X

A Installed SIOs
[, retlied R D |MR-51e Demo Case ReWwesg,_ | Card Only /A N N/A CEK Demo Case EP-1501 PlusSCP | MR-51e Demo Case 2 X

ns eaders

ot Used EP-1501 Plus SIO Only Closed X X CEK Demao Case EP-1501 Plus SCP Hybrid SCP-510 EP-1501 1 X

- Installed Inputs

, Installed Outputs
¥ 1PLocksets
Video Recorders
Intrusion Panels

1. Select Hardware menu, select Installed Readers the
work area will show all of the Installed Readers, the

Mode they are currently using, the Door Status, and
other information.

2. The system can have up to 64,000 Readers so the
Installed list could be very long, as on the Cardholder

Page, there is a Filter, and Specification box to assist
finding something specific.

Events

{T) Pause |\ Prayback ‘L_I-Viewl’ " Current filter: (Default)

- |§Jouma| | Edit Card Edit Cardholderlﬁ\.riewc.ardhnlder

' Servers | v



N CY. - |
LReadens
ardwa
[> | Employee Entrance
fChanneIs
b @ sces
A Installed SI0s

[ installed Readers
- Installed Inputs

; Installed Qutputs
¥ 1PLocksets
Video Recorders
Intrusion Panels

@ Pause |\ Playback A view |“_’ Current filter: (Default) ~ |§Jouma| |2 Edit Cara Edit Camnumer|ﬁ\new Cardholder

= 252019 10:13:22 AM
= 252019 10:13:24 AM

Search (All installed readers for selected site(s)) results: 5 items (1 currently selected).

Class Demo Case - Main Site

Card Only

CEK Demao Case EP-1501 Plus SCP

IMR-52 Demo Case

" Open Doors|~ | [ (Al items)

(No filter)
Closed Doors
Open Doors

Unsecured Doors

Unlocked Doaors

1. You may want to simply see the doors that
are currently Closed, Open, Unsecured,
Unlocked, etc.

Class Demo Case - Main Site

Class Demo Case - Main Site

Door Closed
Door Open

Employee Entra.
Employee Entra.




Main

Current Site:

*/x @ Grant Access @“ |c1ass Demo Case - Main Site =]

i Readers em Status & A
Search (All installed readers for selected site(s)) results: 5 items (1 currently selected). ) (Mo filter) « Ir* En| x I

Installed

Reader Name 1‘ Reader Mode Door Status Alarm On Forced  Alarm On Held  SCP Name 510 Mame Reader Mumber

fCha : E Employee Entrance Card Only Closed X X CEK Demo Case EP-1501 Plus SCP MR-52 Demo Case 1 X
nnels
Lobby Entrance Card Only Closed X X CEK Demao Case EP-1501 Plus SCP MR-52 Demo Case 2 X
b @ sces
A Installed SIOs

[ installed Readers
- Installed Inputs

, Installed Outputs

nt{l: 1. You may wish to search by Name or Partial Name. Wild Cards are supported.

Searching for a Reader of any name, space and second word beginning En, only
returned those that were called something space Entrance. Learn to use
Wildcard characters. You could search on a combination of Open, with a name
of character set. Find items quickly.

@ Pause | = Piayback A view |’ " Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholder|@_‘ViewCardhnlder

= 252019 10:13:22 AM Class Demo Case - Main Site Door Closed Employee Entra.
= 252019 10:13:24 AM Class Demo Case - Main Site Dioor Cpen Employee Entra.
= 252019 10:14:11 AM Class Demo Case - Main Site Door Closed Employee Entra.

' Servers | v



Main

Current Site:

- / = -] -
. _/ A LB Grant Access| « e'“ [Class Demao Case - Main Site |v]
New Edit Delete | Copy Paste Reports
il Clipboard Disable Reagr Site Filter

Navigation T Unlock Readpr/Door . o T

Lock ReadergDoor

R e(s)) results: 5 items (1 currently selected). [‘—El r '[No filter) VH* En x
[ode togacil ode Lnly
Set Mode tofcard Onl = : : : i .
R Card Only Closed X X CEK Dema Case EP-1501 Plus SCP MR-52 Demo Case 1 X
& Channels Set Mode tofFIN Cnly
Card Only PN Closed X X CEK Demao Case EP-1501 Plus SCP MR-52 Demo Case 2 X
b R scs Set Mode tofard And PIN
A Installed SIOs set Mode tolkard or FIN
[ installed Readers e topara
Q;Installedlnpuﬁ Enable 2 Car§l Mode
. Installed Outputs Disable 2 Cafd Mode
¥ IPLocksets Enable Ciphd Maode
iz Video Recorders Disable Ciphlr Mode
Intrusion Panels
Start Link Mdkde o . o o
oo 1. Once you have found the Reader you wish to do something with, click on
QS0P Passthrough o o o
A the Reader to Highlight it, then select the pull down arrow next to the
sl foried o Command Button on the Ribbon Bar, all of the Commands your Password
naple = ReEN
Disasleeld Open is permitted to use will be displayed. Click on the Command you wish to
Enable Held Open
Request Reader Status pe rfo rm .
Events
@ Pause | = Piayback A view |’ ' Current filter: (Default) ~ |jjouma| | Edit Card Edit Cardholderli\ﬁmc‘ardholder
Date = e Mame g be g ode olde De pitic ocatio
= 252019 10:13:22 AM Class Demo Case - Main Site Door Closed Employee Entra.
= 252019 10:13:24 AM Class Demo Case - Main Site Dioor Cpen Employee Entra.
= 252019 10:14:11 AM Class Demo Case - Main Site Door Closed Employee Entra.
ding dged ' Servers | v
— 4 > C P 3 Cel A 0 A
019




Main
O -
Class Demo Case - Main Site -
MNavigation I E Readers &= ardhold
Search (All installed readers for selected site(s)) results: 5 items (1 currently selected).
ardwa

f e Employee Entrance Card Only Closed X X CEK Demo Case EP-1501 Plus SCP MR-52 Demo Case

nnels

[ | Lobby Entramce Card Only Closed X X CEK Demo Case EP-1501 Plus 5CP MR-52 Demo Case /
b @ sces

A Installed SIOs

[ installed Readers
- Installed Inputs

; Installed Qutputs
¥ 1PLocksets
Video Recorders
Intrusion Panels

Set Reader Mode

1. After choosing the command, if
there are options for the
command, The Advanced Device
Command window will appear
allowing you to select your
choices.

@ Pause |\ Playback A view |"_’ Current filter: (Default) ~ |§Jouma| |2 Edit Cara Edit Camhome:|@\new Cardholder

Da 3 3 b
= 252019 10:13:22 AM Class Demo Case - Main Site
= 252019 10:13:24 AM Class Demo Case - Main Site
= 252019 10:14:11 AM Class Demo Case - Main Site
= 0 .
= e

Door Closed
Door Open
Door Closed

Employee Entra.
Employee Entra.
Employee Entra.




Current Site:

g
(é“ |c1ass Demo Case - Main Site

MNaviy ation X Ekaaders = 4 Cardholders = -._:i:'i-System Status x>/ s.ﬂlarms 23

Search (All installed readers for selected site(s)) results: 5 items (1 currently selected).

[ o filten) ¥ | [<En

M in

Iii rdware |
Employee Entrance Card Only Closed X CEK Dema Case EP-1501 Plus SCP MR-52 Demo Case

f Channels

B sces

A Installed SIOs

[ installed Readers

< staea s 1. If you check the Don’t Show this

, Installed Outputs
5 IP Locksets Set Reader Mode

= again, box the system will assume
that every time you choose that

command you want to use the

s .

a7 | settings you used when you

[ | Lobby Entramce Card Only Closed X CEK Demo Case EP-1501 Plus SCP MR-52 Demo Case

checked the Don’t show this again
and not allow you to see the box.

Ol

If you have this happen use the
File pull down menu, choose
= Options, and Checkmark the Show
- Advanced Device Commands box

@ Pause | = Piayback A view |’ " Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholder|@_‘ViewCardhnlder

Facility Code Cardholder Description Location aga i n’ t h e n Logi n to Activate t h e

= 252019 10:13:22 AM Class Demo Case - Main Site Door Closed Employee Entra.
Employee Entra.

Date/Time Site Name Card Number

= 252019 10:13:24 AM Class Demo Case - Main Site Dioor Cpen
= 252019 10:14:11 AM Class Demo Case - Main Site Door Closed Employee Entra.

Alarms - Pending(2), Acknowledged|(0)

Y E B ® o3 B




MNavigation X E Readers =

Current Site:

Class Demo Case - Main Site

Search (All installed readers for selected site(s)) results: 5 items (1 currently selected). r ’{ND filter) = ] [" En x
Employee Entrance Card Only Closed CEK Demo Case EP-1501 Plus SCP MR-52 Demo Case 1 X
5 (f(;;\::nels [ | Lobby Entramce Unlacked ~ Closed CEK Demo Case EP-1501 Plus SCP MR-52 Demo Case 2 X
A Installed SI0s
[ installed Readers
- Installed Inputs
, Installed Outputs
¥ 1PLocksets
(= Video Recorders
Intrusion Panels
After choosing a command the screen will once again show
the Readers as before, but you will see the result of the
command in the Reader Mode column.
Events
@ Pause |\ Playback A view |=.’Cunentﬁlter: [Default) - |§Jouma| | Edit Card Edit Cardholder|ﬁ\nmc.amm|der
Da b D ¥
= 252019 10:13:22 AM Class Demo Case - Main Site Door Closed Employee Entra.
= 252019 10:13:24 AM Class Demo Case - Main Site Dioor Cpen Employee Entra.
= 252019 10:14:11 AM Class Demo Case - Main Site Door Closed Employee Entra.
ding ' Servers | v
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Main

| N, 1 | Current Site:
II/X lﬂ Grant Access @“ |Class Demo Case - Main site -]

[ o filten) ¥ | [<En x

ardwa General

fCha : ma Case EP-1501 Plus SCP IMR-52 Demo Case 1 X
nnels
- _ mo Case EP-1501 Plus SCP MR-52 Demo Case 2 X
B l e Access By Reader ~ | Description:
Installed SICs
A This report provides a list of cardholdel

cards that

Access Levels By Reader
cludes

have access to the selected readers. This rep
the timezone/floor code that corresponds to the §
_| |readers,

[ installed Readers

- Installed Inputs
+ Installed Outputs Reader Access Denied Events

Elevator With Floor Select Reader Access Events

¥ 1PLocksets

Video Recorders -
i P © oy seece s Using the Reports Icon while on the Reader screen,

S ——— will show only those Reports pertaining to Readers,
a Description of the Report you have Highlighted,
and the Options below, with the ability to Print,

Preview, or Save the Report.

Print Close Preview Save..

Pause ||7=iPlayback - View |~ Current filter: (Defaulty - Journal |7:? Edit Card 7#Edit Cardholder | g View Cardholder
= zView | | | d |

Da 3 3 b 3 3 D p
= 252019 10:13:22 AM Class Demo Case - Main Site Door Closed Employee Entra.
= 252019 10:13:24 AM Class Demo Case - Main Site Dioor Cpen Employee Entra.
= 252019 10:14:11 AM Class Demo Case - Main Site Door Closed Employee Entra.




| b, I——4
ardwa
fChanneIs
b @ sces
A Installed SI0s

[ installed Readers
 Installed Inputs
, Installed Qutputs

| Current Site:

Class Demo Case - Main Site

¥ Outp %]npuis =

Search (All installed inputs for selected site(s)) results: & items (1 currently selected).

Input Name ‘[ Input Status

Maiter) > ||

Enabled SCP Name SI0 Name Input Number Installed

| b | MR-51e Demo Case-Input 3

Secure

X CEK Demo Case EP-1501 Plus SCP | MR-51e Demo Case 3 X

MR-E1e Deme Case-Input £ Secure X CEK Demo Case EP-1501 Plus SCP | MR-51e Demo Case 4 X
Switch 1- Input 5 Secure X CEK Demo Case EP-1501 Plus SCP | MR-52 Demo Case L *
Switch 2 - Input 6 Secure X CEK Demo Case EP-1501 Plus SCP | MR-52 Demo Case [ X
Switch 2 - Input 7 - LockDown Secure x CEK Demo Case EP-1501 Plus SCP | MR-52 Demo Case 7 *
Switch 4 - Input & - Resume Operatic.. | Secure X CEK Demo Case EP-1501 Plus SCP | MR-52 Demo Case 2 X

Selecting one of the other categories from the
Hardware menu such as Installed Inputs, Outputs etc.
will operater in a similar fashion as the Readers, Items
not Licensed or your Password is prohibited from using
will not be shown on the menu.

@ Pause | = Piayback A view |’  Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholder|ﬁ\nmc.amm|der

Da
= 252019 10:13:22 AM
= 252019 10:13:24 AM
= 252019 10:14:11 AM

Class Demo Case - Main Site
Class Demo Case - Main Site

Class Demo Case - Main Site

D p
Door Closed Employee Entra.
Dioor Cpen Employee Entra.
Door Closed Employee Entra.
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Main

F P —j | Current Site:
A
L X lﬂ Refresh = e“ [Class Demo Case - Main Site |v]

Mavigation 2 @) system Status =

* System Statistics

[~ w)
ﬁz—_:TDtal Cards (29) ﬂﬁctive Cards (29) [i Installed SCPs (1) II Installed SI0s (3) E.—_" Installed Readers (5) ﬁlnstalled Inputs (6) 1; Installed Outputs (6) ﬂummked Doors (0)

Ll |
CKNICK-PC (Default)

Server Version 6.4.04
- Card Groups * System Warnings Dongle Status oK
/'-aAccess Loz . R _ R Serial Number 65600
1 Floor Codes N Pending Alarms (2) E Unsecured Doors (0) EI? Unsecured Inputs (0) I'i Offline SCPs (0) LA offiine SI0s (0) e IR iy
Intervals - :: _f;;:s :le
I8l Timezones L uled Events Workstations 1730
i — - DVR Integration 110
Holidays m | = Card Deactivations (0) Intercom Integration oo
] Badge Types Intrusion Panels 0110
:'ﬁ User Groups Email/Paging Integration Yes
l‘ - Report Designer Mo
éa feorts . . MR-52 Alternate \wiring Yes
po |0 Badging Yes
i The Configuration menu, allows you to el s
| Recipients . . . . Encoder Support Yes
= configure or view existing Access Levels, Ry Mo
O DRE B RRER e A - Terminal Server Support Yes
A et Fiters Time Intervals, Timezones, Reports etc. Vieb Clent Suport Yes
Regicnal Server Support No
Time And Attendance Yes
Import/Export Yes
Companies Yes
OEM Codes 7724352
IP Locksets Enabled Yes
Integrated Reader Count (1113
Data Exchange Packages Yes
B, ¢ PPN Hards Yas

Events

@ Pause | = Piayback A view |’ " Current filter: (Default) ~ |§Jouma| | Edit Card Edit Cardholder|ﬂ,\nmc.ardhn|der

Da 3 3 b 3 3 D p
= 252019 10:13:22 AM Class Demo Case - Main Site Door Closed Employee Entra.
= 252019 10:13:24 AM Class Demo Case - Main Site Dioor Cpen Employee Entra.
= 252019 10:14:11 AM Class Demo Case - Main Site Door Closed Employee Entra.
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Main

Current Site:

P Q7 = ]
Y
i U x B e“ [Class Demo Case - Main Site

Mew Edit Delete Copy Paste

'_7" Card Groups
/:-! Access Levels
E|I Floor Codes
I% Intervals

@ Timezones
[fH Holidays

'E Eadge Types
nﬁ_ User Groups
3 Users

éﬂ Reports

0 Map Designer
[ Recipients

5 Data Exchange Packages

© 7 Alarm/Event Filters

Events

Reports

duReports = em Status

[ | Access By Access Level

Search (All reports) results: 3 items (1 currently selected).

This report provides a list of all cardholders and cards that have been assigned the selected access levels.

Access By IP Lockset
Access By Reader
Access Level Listing
Access Levels By IP Lockset
Access Levels By Reader
Active Card Listing
Alarm Listing
Alarm Zone History
Alarm Zone Listing
Card Access Denied Events
Card Access Events
Card Events

ard Antipassback Events
Card Audit History
‘Card Group Listing
Card History
Card Listing
Card Status Listing
Cardholder Access Denied Events
Cardholder Access Events
Cardholder Access Granted Events
Cardholder Antipassback Events
Cardholder Audit History
Cardholder History
Cardholder IP Lockset Access
Cardholder Listing
Cardholder Photo Gallery
Cardholder Reader Access

This report provides a list ofcardholders and cards that have access to the selected IP locksets. This repart includes t...
This report provides a list of cardholders and cards that have access to the selected readers. This reportincludes the...
This report provides a list of the selected access levels and their various properties.

This report provides a list ofall access levels that contain the selected IP locksets. This report includes

This report provides a list ofall access levels that contain the selected readers. This &5 the timezone/flo...
This report provides a list of all active cards, along with the acc precision access assigned to the cards.
as well as who acknowledged them and who cleared them.

associated with the selected alarm zones. The report includes all input and re...

This repart provides a list of alarms forthe s

This report provides a lis

This r es a list of all selected alarm zones. This report includes all points and point types as well as tasks f..
his report provides a list of all access denied card usage events for the selected cards.

This report provides a list of all access card usage events for the selected cards.

This report provides a list of all access granted card usage events for the selected cards.

This report provides a listof all antipassback events for the selected cards. The report includes bothaccess grants an...

This repart provides a list ofall card database update events for the selected cards.

This report provides a list of the selected card groups and theirvarious properties.

This report provides a list ofall history for the selected cards. This report includes all database updates as well as all...

This report provides a list of the selected cards, along with the access levels and precision access assigned to the cards.

This report provides a list of status information for the selected cards. The report includes cardholder, card number, f..
This report provides a list of all access denied card usage events for the selected cardholders.

This report provides a list of all access card usage events for the selected cardholders.

This report provides a list of all access granted card usage events for the selected cardholders.

This report provides a list of all antipassback events for the selected cardholders. The report includes both access gr...

This report provides a listof all cardholder and card database update events for the selected cardholders,

This report provides a list ofall history for the selected cardholders. This reportincludes all database updates as well...
This report provides a listofall IP locksets that the selected cardholders have access to. This report includes the time...
This repart provides a list ofthe selected cardholders, along withall cards issued to the cardholders. This reportalso...
This report provides a list of cardholder names and photos.

This report provides a list of all readers that the selected cardholders have access to. This report includes the timezo...

The Configuration menu, Reports selection
shows all available Reports in the system.
Provides a brief description of each report

next to the report. When a Report is
selected a Wizard will assist you to make
selections to get the specific information
you want included in the Report.

e 1715

Pause ||7=iPlayback - View |~ Current filter: (Defaulty - Journal |7:? Edit Card 7#Edit Cardholder | g View Cardholder
= I YEV | | [ ad |

Da
= 252019 10:13:22 AM
= 252019 10:13:24 AM
= 252019 10:14:11 AM

Class Demo Case - Main Site
Class Demo Case - Main Site

Class Demo Case - Main Site

3 D p
Door Closed Employee Entra.
Dioor Cpen Employee Entra.
Door Closed Employee Entra.
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MNavigation X

Main
Hardware
Configuration
'_,.—' Card Groups
/3 Access Levels
EI Floor Codes
Intervals
@ Timezones
Halidays
'E Eadge Types
:‘ﬁ User Groups
l‘ Users
éﬂ Reports
e Map Designer
[ Recipients
5 Data Exchange Packages

© 7 Alarm/Event Filters

System

Events

Current Site:

| C1ass Demo Case - Main Site

PR R R (i) System Status <
Search (All reports) results: 3 items (1 currently selected).

Report Mame

Access By Access Level

Access By IP Lockset

Select the sites that you want to include in the report:

Access By Reader

B

Access Level Listing

Access Levels By IP Lockset

Access Levels By Reader

Active Card Listing

(System Events)

Alarm Listing

Class Dema Case - Main Site

Alarm Zone History

Alarm Zone Listing

Card Access Denied Events

E Card Access Events
Card Access Granted Events

Card Antipassback Events

Card Audit History

‘Card Group Listing

Card History

Card Listing

Card Status Listing

Cardholder Access Denied Events

Cardholder Access Events

Cardholder Access Granted Events

Cardholder Antipassback Events

Cardholder Audit History

Cardholder History

Cardholder IP Lockset Access

Cardholder Listing

Cardholder Photo Gallery

Cardholder Reader Access

Pause ||7=iPlayback - View |~ Current filter: (Defaulty - Journal |7:? Edit Card 7#Edit Cardholder | g View Cardholder
= zView | | | d |

Date/Time
= 2E2019 10:13:22 AM
= 2E2019 10:13:24 AM
= 252019 10:14:11 AM

Alarms - Pending owledged(0)

Site Name Card Number

Class Demo Case - Main Site
Class Demo Case - Main Site

Class Demo Case - Main Site

Y € B B o9 3

Facility Code Cardholder Description Location
Door Closed Employee Entra.
Dioor Cpen Employee Entra.
Door Closed Employee Entra.

Here | chose the Card Access
Events report and the wizard
starts by asking me to move the
Sites | want included in the
report. | have the System
Events, and the Class Demo
Case Sites moved to the right
window to select those Sites.
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Class Demao Case - Main Site

duReports =

Search (All reports) results: 3 items (1 currently selected).

i| Card Access Events

Select the date range that you want to appear on the report:

Access By Access Level This|
Access By IP Lockset This|
Access By Reader This|
Access Level Listing This|
Access Levels By IP Lockset This)
Access Levels By Reader This|
Active Card Listing This|
Alarm Listing This|
Alarm Zone History This|
Alarm Zone Listing This|
Card Access Denied Events This|
b | Card Access Events This|
Card Access Granted Events This|
Card Antipassback Events This|
Card Audit History This|
‘Card Group Listing This|
Card History This|
Card Listing This|
Card Status Listing This)
Cardholder Access Denied Events This|
Cardholder Access Events This
Cardholder Access Granted Events This|
Cardholder Antipassback Events This|
Cardholder Audit History This)
Cardholder History This|
Cardholder IP Lockset Access This
Cardholder Listing This|
Cardholder Photo Gallery Thi
Cardholder Reader Access Thi

D
= 252019 10:13:22 AM
= 252019 10:13:24 AM
= 252019 10:14:11 AM

Class Demo Case - Main Site
Class Demo Case - Main Site
Class Demo Case - Main Site

Date Range

[Last Manth

This Month
This Quarter
This Year
Last Week

Last Month

Lant Diartar

Door Closed
Door Open
Door Closed

When | chose the Next button
the wizard prompts me for the
— Date Range | want included in
e the Report.
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Current Site:

Class Demao Case - Main Site

duReports =

Search (All reports) results: 3 items (1 currently selected).

Report Mame

1 Rep Card Access Events

Select the card(s) that you want to appear on the report:

= £

Access By Access Level This|
Access By IP Lockset This|
Access By Reader This|
Access Level Listing This|
Access Levels By IP Lockset This)
Access Levels By Reader This|
Active Card Listing This|
Alarm Listing This|
Alarm Zone History This|
Alarm Zone Listing This|
Card Access Denied Events This|
b | Card Access Events This|
Card Access Granted Events This|
Card Antipassback Events This|
Card Audit History This|
‘Card Group Listing This|
Card History This|
Card Listing This|
Card Status Listing This)
Cardholder Access Denied Events This|
Cardholder Access Events This
Cardholder Access Granted Events This|
Cardholder Antipassback Events This|
Cardholder Audit History This)
Cardholder History This|
Cardholder IP Lockset Access This
Cardholder Listing This|
Cardholder Photo Gallery Thi
Cardholder Reader Access Thi

oAl

(@) Selected (Specify;

Find items that match these criteria:

|Card Group is equal to: Front Office Workers

Field: Condition:
[card Group |,] [isequalto |v]
Active Date Value

Antipassback Exempt

Badge Type [Front Office Workers | v]
Card Group

Card Number

Card Status

Add to List

T

@ Pause |\ Playback A view |“.  Current filter: (Default) ~ |§Jouma| |2 Edit Cara Edit Camnumer|ﬁ\new Cardholder

Da
= 252019 10:13:22 AM
= 252019 10:13:24 AM
= 252019 10:14:11 AM

Class Demo Case - Main Site

Class Demo Case - Main Site

Class Demo Case - Main Site

Using Next again, the wizard
prompts me to choose the
Card(s) | want included in the
Report. This is similar to
using the binocular icon
when searching for multiple
items in the Cardholder
screen.

D p
Door Closed Employee Entra.
Dioor Cpen Employee Entra.
Door Closed Employee Entra.
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| Current Site:

Class Demao Case - Main Site

duReports =

Report Mame

Search (All reports) results: 3 items (1 currently selected).

1 Repi Card Access Events

Select the event location(s) that you want to appear on the report:

[All items)

Access By Access Level This|
Access By IP Lockset This|
Access By Reader This|
Access Level Listing This|
Access Levels By IP Lockset This)
Access Levels By Reader This|
Active Card Listing This|
Alarm Listing This|
Alarm Zone History This|
Alarm Zone Listing This|
Card Access Denied Events This|
b | Card Access Events This|
Card Access Granted Events This|
Card Antipassback Events This|
Card Audit History This|
‘Card Group Listing This|
Card History This|
Card Listing This|
Card Status Listing This)
Cardholder Access Denied Events This|
Cardholder Access Events This
Cardholder Access Granted Events This|
Cardholder Antipassback Events This|
Cardholder Audit History This)
Cardholder History This|
Cardholder IP Lockset Access This
Cardholder Listing This|
Cardholder Photo Gallery Thi
Cardholder Reader Access Thi

() All Event Locations

(@) Selected Event Locations

Knick, First Name E

Knight, First Mame J

Knight, Sylvia J

Knatts, Don

Lobby Door & Employee Doaor - SIO-01

Lockdown

Lockdown -

LockDrown - Disable Timezone Task Execution
Lockdown - Disable Timezones

LockDrown - 5W3

Lounge Door - MR-51e 51O

Marvin, Lee

Meeks, Aubry

IMeeks, First Mame

Moore, Roger

IMasley, First Name P

Maosley, Warren P

Lobby Door - MR-52 -SI0 01 - RDR 1

Lobby Door & Employee Door - SIO-01-Input 7
Lobby Door & Employee Door - SIO-01-Input 8
Lobby Entrance

Next the wizard prompts me
for the Locations | want
included in the Report. Those
on the Right are what | have
selected.

@ Pause |\ Playback A view |“_’ Current filter: (Default) ~ |§Jouma| |2 Edit Cara Edit Camnumer|ﬁ\new Cardholder

Da
= 252019 10:13:22 AM
= 252019 10:13:24 AM
= 252019 10:14:11 AM

Class Demo Case - Main Site
Class Demo Case - Main Site

Class Demo Case - Main Site

Door Closed
Dioor Cpen
Door Closed

Employee Entra.
Employee Entra.
Employee Entra.
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Class Demao Case - Main Site

duReports =

Report Mame

Search (All reports) results: 3 items (1 currently selected).

1 Rep Card Access Events

Select a destination for this report:

Access By Access Level This|
Access By IP Lockset This|
Access By Reader This|
Access Level Listing This|
Access Levels By IP Lockset This)
Access Levels By Reader This|
Active Card Listing This|
Alarm Listing This|
Alarm Zone History This|
Alarm Zone Listing This|
Card Access Denied Events This|
b | Card Access Events This|
Card Access Granted Events This|
Card Antipassback Events This|
Card Audit History This|
‘Card Group Listing This|
Card History This|
Card Listing This|
Card Status Listing This)
Cardholder Access Denied Events This|
Cardholder Access Events This
Cardholder Access Granted Events This|
Cardholder Antipassback Events This|
Cardholder Audit History This)
Cardholder History This|
Cardholder IP Lockset Access This
Cardholder Listing This|
Cardholder Photo Gallery Thi
Cardholder Reader Access Thi

@ Pause |\ Playback A view |“_’ Current filter: (Default) ~ |§Jouma| |2 Edit Cara Edit Camnumer|ﬁ\new Cardholder

Da
= 252019 10:13:22 AM
= 252019 10:13:24 AM
= 252019 10:14:11 AM

Class Demo Case - Main Site
Class Demo Case - Main Site

Class Demo Case - Main Site

Next the wizard prompts
me to either put the
Report on the screen or
send it to the Printer, | can
Save the Report for future
use.

When ready | can use the
' Finish button to produce
the Report.

(@) Screen
() Printer
Save Report..
e

D p
Door Closed Employee Entra.
Dioor Cpen Employee Entra.
Door Closed Employee Entra.
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@Pause ||E,|P

= 252019 10T ZAmT LIS5E Uems Case - mam oie

= 252019 10:13:24 AM
= 252019 10:14:11 AM

Card Access Events

Site Mameis one of. (System Events),Class Demo Case - Main Site
EventDate is equal to: Last Month

Access It! Universal.NET

Card #{FIC)
Event Date

305(115)
1/31/2019 12:22:22 PM
113172019 12:28:65 FM
1/31/2019 12:30:37 PM
1/31/2019 12:37:58 PM

659(115)
1/31/2018 12:22:11 PM
1/31/2019 12:30:02 PM
1312019 12:30:42 PM
1/31/2018 12:37:50 PM

1005(115)
113172019 12:33:05 PM
1312019 12:33:17 PM
1/31/2019 12:33:57 PM
113172019 12:37:42 PM

1008 (115)
131/2019 12:37:38 PM

Cardholder

Knick, Craig E
Knick, Craig E
Knick, Craig E
Knick, Craig E

Event Description

Access Denied-Unknown Card
Access Denied-Unknown Card
Access Granted
Access Granted

Event Location

Employee Enfrance
Employee Enfrance
Employee Enfrance
Employee Enfrance

Barnard, David W
Barnard, David W
Barnard, David W
Barnard, David W

Access Denied-Unknown Card
Access Granted

Group Count: 4 Events

Employee Enfrance
Ej W =

& Now with the Report generated and displayed on the

" | screen there is the Report, the Tool Bar, and again if
E;”: one of the Events included has Video associated by the
| DVR a Hyperlink allowing me to view the video on the

~ DVR.

Access (5 ranted
Access Granted

Employee Enfrance
Employee Enfrance

Group Count: 4 Events

Gotlieb, Tina G Access Denied-Unknown Gard Employee Enfrance
Gotlieb, Tina G Access Denied-Unknown Card Employes Enfrance
Gotlieb, Tina G Access Granted Employee Enfrance
Gotlieb, Tina G Access Granted Employee Enfrance
Group Count: 4 Events
Rodgers, Curt Access Granted Employee Enfrance

Group Count: 1 Event
Total Count: 13 Events

Class Demo Case - Main Site

Class Demo Case - Main Site

Dioor Cpen
Door Closed

Door closen

cludg

Bbase updates as well as all...

n access assigned to the cards.

ks cardholder, card number, f..

ders.

Iders.

bort includes bothaccess gr..
rted cardholders.

lall database updates as well...
NThis report includes the time...
lardhalders. This reportalso...

s report includes the timezo...

Employee Entra.
Employee Entra.

Employee Entra.
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JEve nt Location

oy ee Entrance
Employe:
Employee Enfrance
Employee Enfrance

Group Count: 4 Events

Employee Enfrance
Employee Enfrance
Employee Enfrance
Employee Enfrance

Group Count: 4 Events

Employee Enfrance
Employes Enfrance
Employee Enfrance
Employee Enfrance

Group Count: 4 Events

ed access levels,

ksets. This report includes t..

B P

This shows Access It! Universal.NET calling the video
from the integrated DVR, when I click on the blue
Hyperlink. Access It! Universal.NET does not store the
video the DVR does we only make a link and call for the
video from the DVR. A License-able Option.

J Iders.

port includes bothaccess gr..
rted cardholders.

all database updates as well...
[This report includes the time...

ardholders. This report also...

s report includes the timezo...

Location

Employee Entra.

Employee Entra.

1008 (115)

143172019 12:37:38 PM Rodgers, Curt Access Granted Employee Enfrance

Group Count: 1 Event

Total Count: 13 Events
-

Class Case - Door Liosen
Class Demo Case - Main Site Dioor Cpen
Class Demo Case - Main Site Door Closed

Employee Entra.
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